
 

 

 
                

           

                                 
 

  

                  

 

                             

         

 
                             

                                

Voluntary Surrender Traditional or Online Commission 

If you wish to voluntarily surrender your traditional commission, you can do so by following the steps 
below. 

1. Click Manage Commission from the Notary Self Service options. 

2. At the prompt, What would you like to do? Select the Voluntary Surrender Traditional 
Commission option, and click Start. 

3. Review the Notary Information on the entire webpage. If correct, then enter your Social 
Security No., and click Next. Important: You will not be able to perform traditional or online 
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notarizations after this is submitted. 

4. Carefully read the Statements and type your initials in the three designated areas to certify that 
information as true and correct. Know that your initials represent agreement to these 
statements and click Next. 

5. Carefully review your entries to assure the accuracy of the Notary Information, and click Next. 
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6. Confirm your understanding of the Execution statement by typing your full legal name into the 
Signature box provided and click Submit. 

NOTE: If you are currently commissioned as an online notary public and surrender your 
traditional notary commission, you will be required to surrender both the online and traditional 
notary public commissions. 
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